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Performance Appraisal Form of Foreign Worker
Section 1: Leave of absence record and worker achievements
1.  Leave of absence record (within the evaluation period)
     Year………………, Sick Leave……..…. Days, Vacation Leave…………. Days, Late……….… Days
     Year………………, Sick Leave……..…. Days, Vacation Leave…………. Days, Late……….… Days
2. Assigned Job (within the evaluation period from …………………………… until ……………….……………)
	No.
	Assignments
	Achievements

	








	
	


	No.
	Assignments
	Achievements

	










	
	


I hereby certify that all statements made in this application are true and correct.
             Signature ……………………………..………………………… assessee
                                                        (………………………………………………………..)
                                                  Date ……..…. Month ………………… Year…………….
Section 2: Evaluation of committee

	Criteria for Evaluation
	Score in each elements

	
	Full marks
	Score

	1.  Element 1 Working Performance
    1.1  Consider from doing all responsibilities and services willingly
	(40)
5
	

	    1.2  Consider from knowledge and understanding of duty, related work including diligence working to success and indefatigable
	5
	

	    1.3  Consider from ability of working with other properly
	5
	

	    1.4  Cultivating good moral traits
	5
	

	    1.5  Consider from the ability of self-improvement to be more efficiency
	5
	

	    1.6  Consider to solve problems with intelligence and able to work accurately
	5
	

	    1.7  Consider as a good example of being honest and be in good ethics
	5
	

	    1.8  Consider from ability of working with others properly
	5
	

	Total score in the element 1 =
	
	

	2.  Element 2 Working Proficiency
    2.1  Quality of Work
          - Consider from quality of work and target agreement or standard of work in evaluation period
	(40)
20
	

	    2.2  Capability
          - Consider from knowledge and understanding of duty, related work and operational equipment including diligence pay attention of working to success

	20

	

	Total score in the element 2 =
	
	

	Criteria for Evaluation
	Score in each elements

	
	Full marks
	Score

	3.  Element 3 Personal Qualification
    3.1  Consider Disciplined, possessed good moral and right conduct of an employee consider from the moral and conduct to follow government policy
	(20)
5
	

	    3.2  Consider good relation towards superiors, colleagues and other people
	5
	

	    3.3  Consider managing mutual acceptance with colleagues
	5
	

	    3.4  Consider good attitude and effort in working

	5
	

	Total score in the element 3 =
	
	


Total Score in each elements
1. Element 1 Working Performance (40 Points)  		Total Score……………………….. Score  
2. Element 2 Working Proficiency (40 Points)  		Total Score……………………….. Score  
3. Element 3 Personal Qualification (20 Points)  		Total Score……………………….. Score  

	Total score
	[score in the element 1+2+3]
	                   ……………………….. Score

	
	2
	                                   (50 Marks)



Section 3: Opinion of committee
[bookmark: _GoBack]Opinion towards evaluation
	……………………………………………………………………………………………………………………………………………...
	……………………………………………………………………………………………………………………………………………...
	……………………………………………………………………………………………………………………………………………...
	……………………………………………………………………………………………………………………………………………...



      Signature ………………………………..………….…………… Committee
                  (………………………………………………………..)

                    			 Date ……..…. Month ………………… Year…………….                          
